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The Waldinger Corporation has an exciting opportunity for an Administrative Specialist to join

the team! This role will assist our Fleet Department with facilitating vehicle registration and

procurement as well as maintaining various databases and accounts. Our ideal candidate will

be highly organized, have an unwavering commitment to accuracy, and have the ability to

interpret large amounts of data and find patterns and insights.Responsibilities:Collection and

input of fleet vehicle informationUphold safety protocols ensuring strict adherence to DOT

regulations. Coordinate and schedule preventative maintenance tasks, maintain optimal fleet

vehicle performance and reliability.Maintain accurate and up-to-date records related to our

fleet vehicles. This includes detailed maintenance history, repair records, registrations,

licensing, and compliance with all regulatory requirements.Adhere to the budgets related to

fleet operations, ensuring cost-effectiveness and adherence to financial goals.Collect and

analyze data in regular reports on key performance indicators including fleet operations, including

vehicle utilization, maintenance costs, fuel consumption, and overall performance.Various

administrative tasks as neededRequirements:Bachelor’s degree in business or a related field

preferredComputer skills with Microsoft Office (Word, Excel, Outlook)Must be able to navigate

Excel with advanced proficiencyExcellent data management and analysis skillsAbility to

communicate effectivelyStrong problem-solving abilitiesCritical ThinkerWe Offer:Paid

holidaysHealth, dental, and vision insuranceGrowth potential with a stable companyPaid

vacationHealth club reimbursementWellness - $100 a year for getting your yearly physical401k

with company match and profit-sharingTuition reimbursementTerm, AD&D and Dependent

Life insurancesPrepaid LegalTHE WALDINGER CORPORATION is a full-service
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mechanical, electrical, sheet metal and service contractor operating under a people-first

approach. The Waldinger Corporation has branches throughout the M.W. and S.E. United

States and has built a reputation as an industry leader since its beginnings in 1906.The

Waldinger Corporation is an EOE, including disability/vets.The Waldinger Corporation

participates in E-Verify.

Apply Now

Cross References and Citations:

1. Administrative Specialist Craigsjobs Jobs United States Craigsjobs ↗� 

2. Administrative Specialist Petroleumjobs Jobs United States Petroleumjobs ↗� 

3. Administrative Specialist Therecruiterjobs Jobs United States Therecruiterjobs ↗� 

4. Administrative Specialist Onlinecommunitycareerhub Jobs United States

Onlinecommunitycareerhub ↗� 

5. Administrative Specialist Dhakajobs Jobs United States Dhakajobs ↗� 

6. Administrative Specialist Jobsinaustralia Jobs United States Jobsinaustralia ↗� 

7. Administrative Specialist Swedenjobs Jobs United States Swedenjobs ↗� 

8. Administrative Specialist Theflexiblejobs Jobs United States Theflexiblejobs ↗� 

9. Administrative Specialist Pilotjobsnearme Jobs United States Pilotjobsnearme ↗� 

10. Administrative Specialist Tourismjobs Jobs United States Tourismjobs ↗� 

11. Administrative Specialist Costaricajobs Jobs United States Costaricajobs ↗� 

12. Administrative Specialist Traveljobs Jobs United States Traveljobs ↗� 

13. Administrative Specialist Workjobs Jobs United States Workjobs ↗� 

14. Administrative Specialist Chinajobs Jobs United States Chinajobs ↗� 

15. Administrative Specialist Beijingjobs Jobs United States Beijingjobs ↗� 

16. Administrative Specialist Russiajobs Jobs United States Russiajobs ↗� 

17. Administrative Specialist Netherlandsjobs Jobs United States Netherlandsjobs ↗� 

18. Administrative Specialist Searcheuropeanjobs Jobs United States

Searcheuropeanjobs ↗� 

19. Administrative specialist Jobs United states ↗� 

https://us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/?utm_source=pdf_job
https://google.de/amp/s/craigsjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.co.uk/amp/s/petroleumjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.ae/amp/s/therecruiterjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.co.uk/amp/s/onlinecommunitycareerhub.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.com/amp/s/dhakajobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.de/amp/s/jobsinaustralia.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.com.au/amp/s/swedenjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.com/amp/s/theflexiblejobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.de/amp/s/pilotjobsnearme.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.co.in/amp/s/tourismjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.com.au/amp/s/costaricajobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.de/amp/s/traveljobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.de/amp/s/workjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.ae/amp/s/chinajobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.co.in/amp/s/beijingjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.com/amp/s/russiajobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.com.au/amp/s/netherlandsjobs.info/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://google.co.in/amp/s/searcheuropeanjobs.com/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303-united-states/
https://www.google.com/amp/s/us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/


20. AMP Version of Administrative specialist ↗� 

21. Administrative specialist United states Jobs ↗� 

22. Administrative specialist Jobs United states ↗� 

23. Administrative specialist Job Search ↗� 

24. Administrative specialist Search ↗� 

25. Administrative specialist Find Jobs ↗� 

Source: https://us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-

corpor-2591-16303/

Generated on: 2024-05-04 by Expertini.Com

https://www.google.co.in/amp/s/us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/amp/
https://www.google.de/amp/s/us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/
https://www.google.co.uk/amp/s/us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/
https://www.google.es/amp/s/us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/
https://www.google.fr/amp/s/us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/
https://www.google.at/amp/s/us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/
https://us.expertini.com/jobs/job/administrative-specialist-united-states-the-waldinger-corpor-2591-16303/?utm_source=pdf_job&utm_medium=social
https://expertini.com

