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Company: NYU Langone

Location: United States

Category: business-and-financial-operations

is a world-class, patient-centered, integrated academic medical center, known for its

excellence in clinical care, research, and education. It comprises more than 200 locations

throughout the New York area, including , , and a level 1 trauma center. Also part of NYU

Langone Health is the , a National Cancer Institute designated comprehensive cancer

center, and , which since 1841 has trained thousands of physicians and scientists who have

helped to shape the course of medical history. At NYU Langone Health, equity, diversity, and

inclusion are fundamental values. We strive to be a place where our exceptionally

talented faculty, staff, and students of all identities can thrive. We embrace diversity, inclusion,

and individual skills, ideas, and knowledge. For more information, go to , and interact with us

on , , , , ,  and .

Position Summary:

We have an exciting opportunity to join our team as a Development Coordinator - Giving and

Donor Stewardship & Experience. 

In this role, the successful candidate is an integral member of the Giving and Donor

Stewardship & Experience teams and is responsible for conducting a full range of

development activities that support fundraising efforts, including assistance with initiating

and maintaining key donor and prospect relationships; proposal management; fundraising

events; and donor and prospect research. The Coordinator will also provide administrative

support to members of the team.

Job Responsibilities:
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Support gift officers in day-to-day tasks and activities, including: prioritizing and

arranging meetings; coordinating supportive materials for meetings; returning

phone calls; replying to emails; arranging lunches, tours and small events;

composing/editing routine correspondence; handling travel arrangements;

prioritizing work and providing project support.

Work closely with gift officers, members across the Development team,

department/division administrators and physicians to assist in the preparation of

donor proposals and reports.

Perform supporting prospect research on donors, prospects and other potential

funding sources, utilizing available research tools. Help to prepare donor briefings.

Work with gift officers and team members to help coordinate cultivation events and

stewardship activities and provide follow-up support.

Coordinate arrangements for on-site visits and tours for individual donors and

prospects.

Respond to queries from individual donors and prospects.

Document all development activity related to donor/prospect cultivation, gift

solicitations, stewardship and general information in TRAX, the Blackbaud donor

database.

Prepare gift transmittals and work with the Gift Processing team to ensure timely

and accurate processing of gifts.

Help to prepare regular fundraising progress reports.

Assist with the production of in-house mailings, letters, updates and invitations to

prospects and donors.

Develop expertise in TRAX.

Develop proficiency in systems including ClickUp (online project management tool)

and partner with the Development Legal team to complete and track tasks

associated with committed gifts/gift agreements.



Process expense reports, requisitions and payments to vendors.

Perform other duties as assigned.

Minimum Qualifications:

To qualify you must have a Bachelor's degree and 2 years related experience required. 

Strong writing and editing skills. 

Commitment to accuracy and attention to detail. 

Ability to work independently and as a team member. 

Ability to change priorities in a high volume and fast-paced environment. 

Ability to interact effectively with all levels of diverse public. 

Ability to handle multiple concurrent assignments and meet deadlines. 

Excellent organizational, interpersonal and communication skills. 

High level of energy, initiative and creativity. 

Self-motivated, outgoing and results oriented. 

Knowledge of the internet and software applications, including MS Word, Access and

Excel. 

Development database experience.

Preferred Qualifications:

Bachelor's degree and 3+ years related experience required. 

Strong writing and editing skills. 

Commitment to accuracy and attention to detail. 

Ability to work independently and as a team member. 

Ability to change priorities in a high volume and fast-paced environment. 

Ability to interact effectively with all levels of diverse public. 

Ability to handle multiple concurrent assignments and meet deadlines.

Excellent organizational, interpersonal and communication skills. 

High level of energy, initiative and creativity. 

Self-motivated, outgoing and results oriented. 

Proficiency in software applications, including MS Word, Excel, and PowerPoint. 

Development database experience preferred. 

Works strategically, collaboratively, respectfully, and professionally with colleagues across all

divisions and teams within the department. Communicates clearly, shares, listens and



recognizes others contributions.

Possesses the presence, cultural sensitivity, and communication skills necessary to be an

effective representative of NYU Langone Health and a liaison to the donor base.

Develops and enhances relationships through authenticity, professionalism and trust.

Facilitates understanding through listening and crafting and delivering messages that meet the

needs of different audiences.

Takes ownership of opportunities, challenges and decisions to drive work and the

organization forward.

Embraces and supports the values of diversity, equity, and inclusion and ensures that they

are reflected in all aspects of our work.

Contributes on a daily basis to an environment where differences are welcomed and

supported by embracing the perspectives and identities of all.

Qualified candidates must be able to effectively communicate with all levels of the

organization.

NYU Langone Health provides its staff with far more than just a place to work. Rather, we

are an institution you can be proud of, an institution where you'll feel good about devoting your time

and your talents.

NYU Langone Health is an equal opportunity and affirmative action employer committed to

diversity and inclusion in all aspects of recruiting and employment. All qualified individuals

are encouraged to apply and will receive consideration without regard to race, color, gender,

gender identity or expression, sex, sexual orientation, transgender status, gender dysphoria,

national origin, age, religion, disability, military and veteran status, marital or parental status,

citizenship status, genetic information or any other factor which cannot lawfully be used as a

basis for an employment decision. We require applications to be completed online. 

If you wish to view NYU Langone Health's EEO policies, please . Please to view the Federal

EEO is the law poster or visit for more information.

NYU Langone Health provides a salary range to comply with the New York state Law on Salary

Transparency in Job Advertisements. The salary range for the role is $62,400.00 -

$70,490.00 Annually. Actual salaries depend on a variety of factors, including experience,

specialty, education, and hospital need. The salary range or contractual rate listed does

not include bonuses/incentive, differential pay or other forms of compensation or benefits.



To view the Pay Transparency Notice, please

Required Skills

Required Experience

Apply Now

Cross References and Citations:

1. Development Coordinator - Giving and Donor Stewardship & Experience

Manufacturingjobsnearme Jobs United States Manufacturingjobsnearme ↗� 

2. Development Coordinator - Giving and Donor Stewardship & Experience

Thechatgptjobs Jobs United States Thechatgptjobs ↗� 

3. Development Coordinator - Giving and Donor Stewardship & Experience

Ukrainejobs Jobs United States Ukrainejobs ↗� 

4. Development Coordinator - Giving and Donor Stewardship & Experience

Pinkcollarjobs Jobs United States Pinkcollarjobs ↗� 

5. Development Coordinator - Giving and Donor Stewardship & Experience

Artjobsnearme Jobs United States Artjobsnearme ↗� 

6. Development Coordinator - Giving and Donor Stewardship & Experience

Socialnetworkingjobfinder Jobs United States Socialnetworkingjobfinder ↗� 

7. Development Coordinator - Giving and Donor Stewardship & Experience

Findwordpressjobs Jobs United States Findwordpressjobs ↗� 

8. Development Coordinator - Giving and Donor Stewardship & Experience

Sciencejobsnearme Jobs United States Sciencejobsnearme ↗� 

9. Development Coordinator - Giving and Donor Stewardship & Experience

Pediatricjobsnearme Jobs United States Pediatricjobsnearme ↗� 

10. Development Coordinator - Giving and Donor Stewardship & Experience

https://us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/?utm_source=pdf_job
https://google.co.uk/amp/s/manufacturingjobsnearme.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.de/amp/s/thechatgptjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.co.uk/amp/s/ukrainejobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.co.in/amp/s/pinkcollarjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.ae/amp/s/artjobsnearme.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.com.au/amp/s/socialnetworkingjobfinder.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.ae/amp/s/findwordpressjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.co.uk/amp/s/sciencejobsnearme.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.com.au/amp/s/pediatricjobsnearme.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/


Physicsjobs Jobs United States Physicsjobs ↗� 

11. Development Coordinator - Giving and Donor Stewardship & Experience Courtjobs

Jobs United States Courtjobs ↗� 

12. Development Coordinator - Giving and Donor Stewardship & Experience

Pinkcollarjobs Jobs United States Pinkcollarjobs ↗� 

13. Development Coordinator - Giving and Donor Stewardship & Experience Austinjobs

Jobs United States Austinjobs ↗� 

14. Development Coordinator - Giving and Donor Stewardship & Experience Spainjobs

Jobs United States Spainjobs ↗� 

15. Development Coordinator - Giving and Donor Stewardship & Experience

Socialmediajobopportunities Jobs United States Socialmediajobopportunities ↗� 

16. Development Coordinator - Giving and Donor Stewardship & Experience

Ridesharingindustryjobs Jobs United States Ridesharingindustryjobs ↗� 

17. Development Coordinator - Giving and Donor Stewardship & Experience

Jobsmyanmar Jobs United States Jobsmyanmar ↗� 

18. Development Coordinator - Giving and Donor Stewardship & Experience

Swedenjobs Jobs United States Swedenjobs ↗� 

19. Development coordinator - giving and donor stewardship & experience Jobs United

states ↗� 

20. AMP Version of Development coordinator - giving and donor stewardship &

experience ↗� 

21. Development coordinator - giving and donor stewardship & experience United states

Jobs ↗�  

22. Development coordinator - giving and donor stewardship & experience Jobs United

states ↗� 

23. Development coordinator - giving and donor stewardship & experience Job Search

↗� 

24. Development coordinator - giving and donor stewardship & experience Search ↗� 

25. Development coordinator - giving and donor stewardship & experience Find Jobs ↗� 

Source: https://us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-

united-states-nyu-langone-028c3f3a73/

https://google.com.au/amp/s/physicsjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.co.uk/amp/s/courtjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.com.au/amp/s/pinkcollarjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.co.uk/amp/s/austinjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.co.in/amp/s/spainjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.ae/amp/s/socialmediajobopportunities.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.co.in/amp/s/ridesharingindustryjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.ae/amp/s/jobsmyanmar.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://google.de/amp/s/swedenjobs.info/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73-united-states/
https://www.google.com/amp/s/us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/
https://www.google.co.in/amp/s/us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/amp/
https://www.google.de/amp/s/us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/
https://www.google.co.uk/amp/s/us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/
https://www.google.es/amp/s/us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/
https://www.google.fr/amp/s/us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/
https://www.google.at/amp/s/us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/
https://us.expertini.com/jobs/job/development-coordinator-giving-and-donor-steward-united-states-nyu-langone-028c3f3a73/?utm_source=pdf_job&utm_medium=social


Generated on: 2024-05-02 by Expertini.Com

https://expertini.com

